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Reporting Warrants, Checks, and Other 
Cash-Based Transactions Objectives

• Learn to run the ZWARR_DETAIL, Check 
Register, and Check Information report.

• Learn tips for selection and variants.
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ZWARR_DETAIL

This is a warrant detail report, much like a 
disbursement journal.  It includes warrants and 
treasury ACH payments to vendors.  The report 
also includes payroll and error corrections.
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ZWARR_DETAIL

This report runs on a copy of the production 
system.  Each day’s transactions are updated 
with the last payment run.  This usually occurs 
overnight, making the information available on 
ZWARR_DETAIL the next day.  This results in a 
faster-running report which can be run without 
stress on the production system.
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This report has many selection options for a broad 
view of agency operations all the way down to one 
transaction.  These options are explained in the 
following pages.  The options can be selected 
singularly, as a range, or a multiple selection.
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The following selections can be made for the Warrant box:

Agency:  The Business Area number.

Payment method:  The payment methods are W for Warrant and A for
automatic transfer.

Warrant is the warrant number, or PT can be selected in case of profit 
transfer (error correction) or PY for payroll.

Cash date is the print date of the payment or date of correction.
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The following selections can be made for the Document box:

Document Type:  A list of document types is on the next page.

Reference:  The reference number entered by the user on the 
document (normally the invoice number).

Other possible selections are Source Document Number, Payment 
Document number, Document date, and Posting date.
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AA – Asset posting (capital assets and low-value assets)
AB – On this report they would be reversals of SA documents (see 
below)
KR – Vendor Invoice, used in FB60 and other transactions
KA – Reversing document for vendor invoice (KR)
KG – Vendor credit memo
KP – Account Maintenance (generated through MM via MR11 PO 
Clearing transaction; automatic posting only)
RE – Invoice receipt from Purchase Order (MIRO transaction)
SA – General Journal entry used for adjusting entries (former doc type 
for expense error corrections)
YB – Payroll Invoice 
YR – Third-Party (insurance, garnishments, deferred comp, etc.) Invoice 
(may be included in report, not sure)
ZZ – Interface document (posted via the Inbound BSEG, mostly for 
reporting agencies)

Possible Document types
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Dates:  The documents have both document dates and posting dates, as 
shown in the document overview above.  The ZWARR_DETAIL allows a
search by either of these dates.
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Line selections may be made for fund, funds center, commitment item, 
general ledger account, cost center, WBS element, or internal order.  
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Run ID is the Payment run ID number.  This field is used primarily by the 
AASIS Support Center.  Other selections are vendor number, city of 
vendor address, or vendor name.  Asterisks can be used to search.  Type 
as much as you know, surrounded by asterisks, and every vendor with 
that text in the field will be selected.  Note that the vendor name is case 
sensitive in the same case that they are listed on the master record.  
Using the match code lookup in the Vendor selection criteria will enable 
you to locate vendors as they appear in the system.
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By selecting a radio button, the user can choose whether or not to 
include voided warrants.
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ZWARR_DETAIL EXAMPLE

A detailed report is needed for year-to-date 
expenditures for operating expenses for fund 
PWP6500 in agency 0710.
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Agency, fiscal year, fund, posting date, and commitment item are
selected.   (End of posting date range can be current date.) 
Execute the report.
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The report is displayed.  Scroll over to see more of the report.
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Invoice amount and warrant amount are displayed, but these may include 
amounts paid from other funds.  To see the amounts paid only from 
PWP6500, it will be necessary to change the variant to see the line 
amounts.  Clicking the current display variant icon will bring up a screen 
to show the hidden fields.
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Click on Line Amt to highlight it and move to the display by clicking the 
black arrow.               
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Line Amt was moved to the display. Click Copy to transfer the selections.        
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The line amount is now displayed.  This is the field that would report the 
expenditures from the selected fund, PWP6500.             



AASIS Support Center
February, 2003

23

An AASIS Training Guide FI Reporting – FIREPT

Reporting Warrants, Checks and Other Cash-based Transactions

ZWARR_DETAIL EXAMPLE 2

Agency 0710 would like to see the payments their 
agency has made to one of their vendors in 
fiscal year 2003.



AASIS Support Center
February, 2003

24

An AASIS Training Guide FI Reporting – FIREPT

Reporting Warrants, Checks and Other Cash-based Transactions

The user searches by agency code and fiscal year.  It will be necessary 
to search for the vendor number.
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Please note that the vendor name field is case-sensitive.  Vendors must 
be listed in the same case as the vendor master record.  If possible, use 
the vendor number field to search instead.
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To search for the vendor number, place the cursor in the vendor box.  A 
search icon will appear at the end of the box.         Click the icon.  A 
vendor search box will pop up.



AASIS Support Center
February, 2003

27

An AASIS Training Guide FI Reporting – FIREPT

Reporting Warrants, Checks and Other Cash-based Transactions

The user was not sure if the vendor was listed as “Barnes and Noble” or 
“Barnes & Noble”.  An asterisk is used to search for all vendors that begin 
with the text string “Barnes”.  (This field is not case-sensitive.)
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The desired vendor can now be selected from the list.  Double-click the 
vendor to select it.
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The vendor number is selected.  In this case, the user wanted to know 
whether there were any voided warrants, so the Void and normal 
Warrants together option was selected.  Execute the report.
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The user now has a list of invoices and payments to the vendor.
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ZWARR_DETAIL EXAMPLE 3

The user wants to see a list of payments by 
internal order for operating expenses in a single 
fund for a single month.
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Agency, fiscal year, cash (payment) date, fund and commitment 
item are selected.  Leaving the internal order field blank causes all 
of the internal orders to be selected.  Execute the report.
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The user wants to hide some of the fields and add the internal 
order and line amount.  
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To select the columns to hide, hold down the control key and click 
on the column.  When selections have been made, click the current 
display variant icon.
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The columns that were selected on the screen are selected in the
display field.  Move them to the hidden field by clicking the black 
right arrow.
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Line amount and order will have to be added to the display.  To find 
them easily in the hidden fields, click the find icon.
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Type in the name and click the green check.
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Move the selected item to the displayed field using the black left 
arrow.
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Repeat the search process for line amount.
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Move the selected item to the displayed field using the left black 
arrow.
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Click copy to copy the selections into the report.
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Click on the order column to highlight it and then click the subtotal 
icon.
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The report is subtotaled by internal order.
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Check Register
FCHN

• The check register shows the warrant / check 
numbers, the payees, the amounts, the dates of 
issue, and the dates of encashment.

• Fund, Funds Center and any cost objects are not 
displayed.
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Check Register
FCHN

• The check register can provide valuable information.  
However, the report selection is a little awkward.

• If there is not a variant for the user’s business area, the 
user must pull up the report for the entire state and then 
filter it to their own business area.

• This problem is solved by saving a variant for the user’s 
business area.
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Make selections for paying 
company code, House 
bank, and Account ID.  In 
this example, the selection 
is for treasury non-payroll 
warrants.  Scroll down for 
additional selections.  
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The display variant is where you will input your own variant 
after you have run the report once and set a variant for your 
selections.  In this example, the variant will cause the report 
to display check number and business area.  

Click the Further selections tab.
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Choose a date range (as narrow as 
possible).

Execute the report.
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The report is displayed.  Highlight the BA Column and click 
the filter icon to select only your business area.
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Type in your business area and click the green check.
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The report is filtered to one business area.  Click 
the current display variant icon to choose the 
columns to be displayed.
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Select any desired display items from the hidden field and 
move to the display field using the black arrow button.         
Click copy to accept the changes.
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Click the save variant icon.
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Give the variant a new name and description.  (DO NOT 
SAVE WITHOUT CHANGING THE NAME.)  You may 
want to make it user-specific.  If other users will not need 
this variant, making it user-specific ensures that no one 
else will accidentally change it.  For a user-specific 
variant, leave off the “/” in front of the name and click the 
user-specific box.  Click Save.
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The next time you run the report, put your variant on the 
selection screen.  This will make the report run a lot faster, 
and you’ll get exactly the fields you want.
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Which report should you use to 
display warrants?

• The ZWARR_DETAIL is recommended over the check 
register because it runs faster and has more information 
and selection options.

• The ZWARR_DETAIL is a report of warrants, not 
checks.  To see a report of checks written on AASIS 
house banks, use the Check Register.

• The only warrant information included on the Check 
Register that is not on ZWARR_DETAIL is the 
encashment/void date.
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Display Check Information
FCH1

• If the check or warrant number is known, it is 
possible to look up single warrants and checks 
using FCH1.  This is a quick way to obtain 
encashment information.
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Enter ARK as Paying company code, the house bank, the 
account number, and the warrant or check number.  Enter 
or click the green check.
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The warrant or check information is displayed.  This includes the 
bank details, check information including encashment date, and 
recipient information.
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Click the Check recipient button to see more information 
on the recipient.
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The payee name and address and vendor number are 
displayed.  Click the green check or red x to return to the 
check information screen.
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Click the Check issuer button to see more information on 
the check issuer.
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The check issuer information is displayed.  Click the green 
check or red x to return to the check information screen.
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Click the Accompanying docs button to see the 
accompanying documents.
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The information includes the assignment, document number and 
type, amount, clearing document number and text.  Click the back
button        to go back to the check information screen.
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Click the Payment document button to see the payment 
document.
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The Payment document is displayed.  Note that this is the payment 
posting document which does not contain the cost center or 
funding information. 


